	AUTOMATED DATA PROCESSING (ADP) EQUIPMENT AND SOFTWARE AND CRIMINAL JUSTICE INFORMATION AND COMMUNICATION SYSTEMS REQUEST FOR APPROVAL FORM

	Florida Department of Law Enforcement

	Edward Byrne Memorial Justice Assistance Grant Program



	Name of Subgrant Recipient:

	Authorized Official for Subgrant Recipient or Implementing Agency

	Typed Name of Authorized Official:

	Typed Title:      

	Signature:    

	Telephone Number:  (      )     

	Date:            

	By signature above, the subgrantee is certifying intention to comply with the General Guidelines, Section I, and is requesting approval of proposed activity through response to Required Information, Section II.

Section I:  General Guidelines for Subgrantees:
1. The application for procurement of ADP equipment and software shall be written in a manner consistent with maximum open and free competition in the procurement of hardware, software and related services.

2.  Criminal justice information and communication systems shall be designed and programmed to maximize the use of standard and readily available computer equipment and programs.  Subgrantees should utilize the past experience of other agencies which have successfully implemented such systems.  A detailed requirements analysis should be performed and a search for existing software that could meet the identified requirements should be made before new software is developed.  If new software is developed, it shall be designed and documented so that other criminal justice agencies will be able to use it with minor modifications and at minimum cost.

3. Subgrantees shall request approval prior to arranging for patent of computer software and programs.  Federal requirements governing copyright apply in all cases.  The U. S. Department of Justice reserves a royalty-free, non-exclusive, and irrevocable license to reproduce, publish, or otherwise use, and authorize others to use, for Federal Government purposes the copyright in any work developed under a subaward and any rights of copyright to which a subgrantee purchases ownership with grant support.

NOTE:

     If the total purchase or lease price exceeds $150,000, justification must be submitted to FDLE on these forms for approval.  If the purchase or lease is less than $150,000, the applicant may provide justification in the application itself.
Section II:  Required Information:
1. A description of the ADP hardware and/or software you plan to purchase, including:

a. Number of units and projected cost of each.

b. Equipment specifications including disk drive storage space, amount of random access memory, microprocessor size and speed, and any other pertinent system specifications.  If a network is purchased, specify the type of file server, hub/routers, network cards, network wiring and installation costs.  If a printer is purchased, indicate the type of printer.

c. Software specifications including name and version (ex. Microsoft Word for Windows© 6.0) and the number of licenses to be acquired.

d. A brief description of how the proposed equipment and/or software will be used to further grant objectives.

2. Certify that ADP hardware and software procurement complies with existing federal, state, and local laws and regulations.

3. If ADP hardware will be purchased, describe the results of your lease/purchase analysis and explain the advantage of purchase over lease.

4. If ADP software will be developed, explain why already produced and available software will not meet the needs of this subgrant.

5. If your purchase of ADP hardware, software or combination thereof will be from a sole source and is $150,000 or more, complete a Sole Source Justification Form and attach it.
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