Limited Access Certification
and Recertification Instructions

Limited Access Certification and Recertification is comprised of online training and testing. The online exam

is open-book and can be accessed using the nexTEST testing system, https://nextest.fdle.state.fl.us/nextest

1.  Once you are at the nexTEST login screen click on “User Login”.

Florida Department of Law Enforcement

nexTEST

Welcome to nexTEST

T .

2. Read the Policy Statement and check the box indicating an understanding of the system guidelines

and testing expectations. (If you have forgotten your password, click the “Forgot Your Password Link”)

Florida Department of Law Enforcement

nexTEST

Policy Statement

BY SELECTING THE "AGREE" PROMPT BELOW I UNDERSTAND AND AGREE TO THE FOLLOWING: I AM a

AFFIRMING I AM THE SAME USER WHO IS LOGGED IN AND WILL BE TAKING THE nexTEST EXAM. ALL THE

ANSWERS PROVIDED ARE MY SELECTIONS AND I HAVE NOT HAD ASSISTANCE IN TAKING THIS TEST,

EITHER VERBALLY OR IN WRITING, BEYOND ACCESS TO THE STANDARD CJIS CERTIFICATION MANUAL. I

FURTHER UNDERSTAND THAT: TAKING A CERTIFICATION EXAM FOR OR ON BEHALF OF ANOTHER IS

PROHIBITED BY LAW AND COULD RESULT IN CRIMINAL PROSECUTION AND/OR SUSPENSION OF

AUTHORIZATION TO ACCESS THE FCIC/NCIC SYSTEM. BEFORE ACCESSING THE FCIC/NCIC SYSTEM, I MUST

HAVE KNOWLEDGE OF THE CJIS CERTIFICATION MANUAL. I AM REQUIRED TO BE OR BECOME FAMILIAR

AND COMPLY WITH ALL RULES AND REGULATIONS SET FORTH WITHIN THE FLORIDA DEPARTMENT OF LAW ¥
I have read and agree to the above policy: (]

Username/Email Address: | ] —

Password: [ ]

> Forgot Your Password?
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https://nextest.fdle.state.fl.us/nextest

3.

4.

After logging in you will see the following screen. Click on the Training tab at the top of the screen.

Florida Department of Law Enforcement

nexTEST

Welcome, PW Test J View Requirements | (2) Help

FCIC Certification Training

Your Certification: Limited Access Recertification Expiration: OCT 20, 2022

Certification

Limited Access Recertification Prerequisites Required @

All users are required to complete both Security and Privacy Training — General, and Limited

Access Training. Click on the Start Button to the right of the Security and Privacy title to begin.

Florida Department of Law Enforcement

nexTEST @ rw~

Welcome, PW Test ] View Requirements @ Help

FCIC Certification | Training | Other Training  Other Certifications ~ User History  User Info Edit
Online Training

Training Name Training Description Training Last Completed

i i ining - Security And Privacy Training - General N/A
Security And Privacy Training Y Y a © start ‘\

General

Limited Access Training Online training course for Limited Access users. e Start 10/20/2020

Click on Launch Training to begin, a new window will open.

Hello, PW Test

Training Course Name:
Security And Privacy Training - General

\

Training Course Description:
Security And Privacy Training - General

Return to NexTEST Q) Launch Training

POWERED BY

nexTEST
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6. Follow the training until you reach the end then close the window for Security and Privacy Training

— General.

T T

further information.

= Introduction

= u Trainis d
il Next Steps
= Roles and Responsibilities Depending on your organization's
= Whatiscar requirements, there may be additional

training and/or a test to complete your

= Proper Access, Use, &
Dissemination of CJI

certification.

= Access Control

7.  Click on the Continue button to take the Limited Access Training.

Florida Department of Law Enforcement
nexTEST

Training Confirmed and Recorded

Thank you PW Test for confirming the training.

Continue @

Q v )

8.  Click on the training tab.

Florida Department of Law Enforcement

nexTEST ®PWV

Welcome, PW Test / (iJ View Requirements @ Help

FCIC Certification aning | Other Training ~ Other Cert

Your Certification: Limited Access Recertification Expiration: OCT 20, 2022

Certification

[>] Limited Access Recertification Prerequisites Required (3
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9. Note that the date to the right of the Security and Privacy Training has updated to today's date.
Click on the Start button to take the Limited Access Training.

Florida Department of Law Enforcement

nexTEST ®PW v

Welcome, PW Test (] View Requirements | (7) Help

FCIC Certiication | Training |  Other Training her Certdicatians jser History | User lnfo Edit
Online Training

Training Name Training Description Training Last Completed

[3) Security And Privacy Training -  Security And Privacy Training - General © start 01/29/2024
General

(2] Limited Access Training Online training course for Limited Access users. e Start 10/20/2020

Click on Launch Training, a new window will open.

Hello, PW Test

Training Course Name:
Limited Access Training

Training Course Description:
Online training course for Limited Access users.

Return to NexTEST 0) Launch Training

POWERED BY

11.0nce the training has been viewed, close this window to complete and end the Limited Access Training
module.

To Complete Training

The modular portion of the
training has finished.

Limited Access users may begin the
Limited Access Certification test. Full
Access users must complete the Full
Access Online training prior to
taking test.
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Click Continue to take the Limited Access Exam or log back in within 14 days.

Florida Department of Law Enforcement

nexTEST

Training Confirmed and Recorded
Thank you PW Test for confirming the training.
You have completed the Limited Access Training. Limited Access users have fourteen (14) days to complete

the open book certification exam. Full Access users must now complete the Full Access Online training.
Click the button below to take the exam now or to begin the Full Access Online training.

Continue @ «—

@ Logoff

13. This is an open-book test! The Test Reference Guide is a downloadable PDF.

After you download the reference guide click on Continue to begin the test.

Hello, PW Test

Please confirm you wish to take the following test:
Limited Access Recertification

Test Description:

This is the test for Limited Access Recertification. You
may utilize the Limited Access Training reference
document during the test by clicking the button below.
Reference Document:

The reference document pi

Open Reference Document

You will have 1 Hour(s) to complete the test.

Click the CONTINUE button to take the test or
CANCEL to return to the Users Home Page.

0 CANCEL CONTINUE Q

14. Click on Begin Test.

Florida Department of Law Enforcement

nexTEST

Welcome, PW Test \iJ View Requirements @ Help

FCIC Certification Training Other Training ~ Other Certifications ser History User Info Edit

Your Certification: Limited Access Recertification Expiration: OCT 20, 2022

Certification

Limited Access Recertification  Begin Test
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15. Click Grade Exam at the bottom left corner of the test when you have competed it.

( Grade Exam ) ¢—

16. Click on Print Your Certificate to generate a certificate for your records.

\J

2 Usertome | () logoff |
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