Criminal Justice Standards and Training Commission

P.O. Box 1489 | Tallahassee, FL 32302-1489 | (850) 410-8600

CRIMINAL JUSTICE STANDARDS AND TRAINING COMMISSION
TECHNICAL MEMORANDUM 2018-02

DATE: January 24, 2018
TO: Criminal Justice Training Center Directors
FROM: Director Dean Registeryf/

Criminal Justice Professionalism Division
SUBJECT: Enhancements to the Officer Training Monies Semi-Annual Expenditure Reports

Rule 11B-18.0071, Florida Administrative Code, requires that each Regional Training Council
submit reports related to the use of Trust Fund Monies at various times throughout the year.

The 1* Officer Training Monies Semi-Annual Expenditure Reports, form CJSTC-300, for the
current fiscal year (July — December) are due to the Criminal Justice Professionalism Division
no later than February 15.

The 2" Officer Training Monies Semi-Annual Expenditure Reports, form CJSTC-300, for the
fiscal year ending June 30 (January — June) are due to the Criminal Justice Professionalism
Division no later than August 15.

These reports are currently allowed to be scanned pursuant to Criminal Justice Standards and
Training Commission Technical Memorandum 2014-14. In an effort to expedite this process and
reduce the possibility of errors, the attached Excel spreadsheet should be submitted along with
the scanned/signed copy of the reports.

Additionally, in order to improve inventory tracking, if Operating Capital Outlay (OCO) property
is purchased, a detailed description of the property which includes property numbers and/or
serial numbers, if applicable, should be listed on the report (CJSTC-300) for the semi-annual
period in which the OCO property was purchased. A copy of the invoice and purchase order
should be scanned along with the semi-annual expenditure report (CJSTC-300).

If you have any questions, please contact Training and Research Manager Terry Baker, Bureau
of Standards, at TerryBaker@fdle.state.fl.us or (850) 410-8688.

DR/gwh/mr
cc: Criminal Justice Standards and Training Commission Members
Attachment

www fdle.state fl.us




Administrative Services

								OFFICER TRAINING MONIES SEMI-ANNUAL EXPENDITURE REPORT

										Incorporated by Reference in Rule 11B-18.0053(4)(d), F.A.C.

														(2)     FISCAL YEAR ____________________________

		(1)     REGIONAL TRAINING COUNCIL:																(3)      REPORTING PERIOD:						July 1 – December 31

																								January 1 – June 30

		(4)     TRAINING SCHOOL(S) :																(5)     REGULAR OPERATING BUDGET:

																		INTEREST BUDGET:

																		(6)     FUNDING CODE:__________________________

		I.  ADMINISTRATIVE SERVICES:      PERSONAL SERVICES/MISCELLANEOUS

		LIST ADMINISTRATIVE SERVICES PAID																(7)      APPROVED BUDGET: $______________________

				NOTE: ALL EXPENDITURES MUST HAVE PRIOR BUDGET APPROVAL

						(8) DESCRIPTION OF SERVICES								(9) PO # OR JT#				(10) HOURS/UNIT				(11) HOURLY				(12) TOTAL

																						RATE/UNIT COST				EXPENDED

		Effective 8/5/1998												COMPLETE ALL COLUMNS												Revised 2/7/2002

														Page _______of ________
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300



Training Expenditures

		II.  TRAINING EXPENDITURES: List by Training School, all courses paid for this reporting period.

												(13) APPROVED BUDGET    $

				NOTE: ALL SUPPORTING COSTS MUST BE IN DIRECT SUPPORT

				OF COMMISSION-APPROVED ADVANCED/SPECIALIZED COURSES

				DO NOT ENTER ENCUMBERED FUNDS.

		(14)		(15)		(16)		(17)		(18)		(19)		(20)		(21)		(22)

						CLOCK

		COURSE		COURSE TITLE/SUPPORT ITEMS		COURSE		COURSE		NO. OF		TUITION		INSTRUCTION		SUPPORTING		TOTAL

		CODE				HOURS		DATE		STUDENTS		COSTS		COSTS		COSTS		EXPENDED

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

										COMPLETE ALL COLUMNS

										CJSTC-300

										Page _____of_____





Training Expenditures (2)

		II.  TRAINING EXPENDITURES: List by Training School, all courses paid for this reporting period.

												(13) APPROVED BUDGET    $

				NOTE: ALL SUPPORTING COSTS MUST BE IN DIRECT SUPPORT

				OF COMMISSION-APPROVED ADVANCED/SPECIALIZED COURSES

				DO NOT ENTER ENCUMBERED FUNDS.

		(14)		(15)		(16)		(17)		(18)		(19)		(20)		(21)		(22)

						CLOCK

		COURSE		COURSE TITLE/SUPPORT ITEMS		COURSE		COURSE		NO. OF		TUITION		INSTRUCTION		SUPPORTING		TOTAL

		CODE				HOURS		DATE		STUDENTS		COSTS		COSTS		COSTS		EXPENDED

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

										COMPLETE ALL COLUMNS

										CJSTC-300

										Page _____of_____





Training Expenditures (3)

		II.  TRAINING EXPENDITURES: List by Training School, all courses paid for this reporting period.

												(13) APPROVED BUDGET    $

				NOTE: ALL SUPPORTING COSTS MUST BE IN DIRECT SUPPORT

				OF COMMISSION-APPROVED ADVANCED/SPECIALIZED COURSES

				DO NOT ENTER ENCUMBERED FUNDS.

		(14)		(15)		(16)		(17)		(18)		(19)		(20)		(21)		(22)

						CLOCK

		COURSE		COURSE TITLE/SUPPORT ITEMS		COURSE		COURSE		NO. OF		TUITION		INSTRUCTION		SUPPORTING		TOTAL

		CODE				HOURS		DATE		STUDENTS		COSTS		COSTS		COSTS		EXPENDED

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

																		$0.00

										COMPLETE ALL COLUMNS

										CJSTC-300

										Page _____of_____





Operating Capital Outlay (OCO)

		III.     OPERATING CAPITAL OUTLAY EXPENDITURES (OCO):  List by training school.  Each item must be directly related to the deliver of Commission-approved

		Advanced Training Courses or Specialized Training Program Courses.

		NOTE:  ALL ITEMS PURCHASED MUST HAVE PRIOR BUDGET APPROVAL								(23)     APPROVED BUDGET $

				DO NOT ENTER ENCUMBERED FUNDS

		(24)		(25)		(26)		(27)		(28)		(29)		(30)		(31)

		PURCHASE

		ORDER		CHECK		DATE		ITEM DESCRIPTION/IDENTIFICATION		INVENTORY				UNITS		TOTAL

		NUMBER		NUMBER		PAID		(INCLUDE MODEL/SERIAL NUMBER WHERE APPLICABLE)		NUMBER		UNITS		COST		EXPENDED

		(32)				FISCAL AGENT				(35)				REVIEWED BY

		(33)				REGIONAL CHAIRPERSON				(36)				APPROVED BY

		(34)				DATE				(37)				DATE

								COMPLETE ALL COLUMNS

								CJSTC-300

								Page _____of_____
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